
Renters Agreement Information and Guidelines: 
 

 
1. Rates: 

a. Monday-Thursday- $75.00/hour. Friday-Sunday- $175.00/hour  
b. If the time in your contract is exceeded, the rate for for overtime will be 

$220.00/hr 
c. A Greenhouse Loft representative will be on site pre and post event to inspect 

the space.  
d. A $150 non-negotiable clean up/maintenance fee will be added to your booking 

total. 
2. Booking your event: 

a. The Greenhouse Loft requires 50% of the total booking amount in order to hold 
your reservation. The remainder of the balance is to be paid no later than 7 days 
before the event.  

b. If your event is taking place within 14 days of your booking, the full payment is 
required.  

3. Security Deposit: 
a. We care about our space very much, so to ensure it is treated with respect we 

require a $500 security deposit for any event. 
b. This deposit is not included in the booking fee and will be returned, excluding any 

damage fees, within 72 hours of the end of your event. 
4. Cancellation Policy: 

a. All cancellations require a 14 day notice. Cancellations made prior to the 14 day 
notice will be subject to a fee totaling 15% of the total booking cost. 

b. If the cancellation is made within 13 days  of the event 40% of the booking cost 
will be required. 

5. Available Amenities: (A la cart) 
a. Tables (6’ rectangular) $10.00/table 
b. Cocktail Tables $12.00/table 
c. Chairs (Folding Black) $2.00/chair 
d. Sound system $75.00 

6. Smoking: Smoking is prohibited inside of Greenhouse Loft. Upon discovery of smoking 
within the space, a $500 penalty will be applied to total cost.  

a. Smoking is allowed outside the building but we ask that you dispose of butts in a 
respectful manner.  

7. Garbage and Recycling:  While the Clean-up fee is included in the booking cost and we 
will handle taking down trash and cleaning at the conclusion of the event, our crew is not 
responsible for sorting through garbage and recycling. If garbage and recycling are not 
properly separated $75 will be deducted from the security deposit.  

8. Noise Ordinance: 
a. Past 9:30pm all doors and windows must remain closed if music is playing. 



b. If event is shut down due to repeating calls to the police department, Greenhouse 
Loft will not be responsible for any repercussions or legal ramifications and will 
not remit rental fees.  

c. Guests may not block sidewalks, obstruct traffic or trespass on neighboring 
properties. 

d. Events must terminate no later than 1:00 AM, with music concluding at 12:00 AM.  
8. Hold Harmless & Insurance: 

a. You agree to hold Four W Properties, LLC (DBA Greenhouse Loft) harmless and 
indemnify Four W Properties, LLC should any claims for damages arise from 
your use of the premises.  

b. You may obtain insurance to cover your use of the premises, or use your existing 
insurances to provide coverage for your use of the premises.  

c. If you wish to obtain a one day “Special Event” premium, we recommend using 
K&K Insurance (www.kandkinsurance.com) 

 
 

 
AGREED & ACCEPTED 

 
 
 
Renter:____________________________________  Date______________________ 

http://www.kandkinsurance.com/

